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HAZARD IDENTIFICATION AND BASELINE RISK ASSESSMENT

Risk Assessment No:			RA 1			   
Assessment done by:			Employer
Date:					May 2023
Description of Task/Work activity:	General Office/Store Duties
Persons at Risk:			Employees and/or Visitors
	ITEM
	HAZARD IDENTIFICATION
	ASSOCIATED RISK RELATED TO HAZARD
	PROBABILITY INDEX
	SEVERITY INDEX
I         P         E         C
	FREQ. INDEX
	RISK SCORE
	RISK VALUE
	MITIGATING AND CONTROL MEASURES

	1.
	Fire
	Damage to property, injury to personnel 
	3
	5       4          3         5
	5
	51%
	B
	Train and implement fire safety procedures;
Provide Fire Protection Equipment;
Develop Emergency Plan

	2.
	Slip, Trips and Falls
	Injury to personnel or visitors
	3
	2      1        0       1
	4
	10%
	F
	Cables should not cross walkways, unless covered by a suitable cable protector;
All work areas adequately illuminated and handrails on stairways;
Walkways to be kept clear of obstructions;
Ensure floor is not slippery and covers are secured adequately;
Wet floor signage.

	3.
	Lifting heavy items or equipment
	Sprain / strain
	3
	4      2        0        2
	5
	24%
	D
	Manual handling to be avoided wherever possible;
Do not stretch to reach other large objects;
Tasks with specific hazards will require an individual assessment, as required;
Breakdown Loads into Smaller loads where possible.

	4.
	Elevated Surfaces & falling objects
	Damage to property or injury to personnel and visitors
	2
	3      2        0        2
	5
	14%
	F
	Provide appropriate signage;
Provide standard guardrails;
Provide a toe board;
Ensure proper headroom for obstruction free movement;
Material must be packed and stacked in a manner to prevent it from tipping falling, collapsing, rolling or spreading;
Provide permanent means of access and egress.

















HAZARD IDENTIFICATION AND BASELINE RISK ASSESSMENT


Risk Assessment No:			RA 2			   
Assessment done by:			Employer
Date:					May 2023
Description of Task/Work activity:	Loading / Unloading Materials
	ITEM
	HAZARD IDENTIFICATION
	ASSOCIATED RISK RELATED TO HAZARD
	PROBABILITY INDEX
	SEVERITY INDEX
I         P         E         C
	FREQ. INDEX
	RISK SCORE
	RISK VALUE
	MITIGATING AND CONTROL MEASURES

	1.
	Large and bulky materials
	Sprain/strain and injury 
	4
	3      2       1        2
	5
	32%
	D
	Position vehicle to be loaded/offloaded comfortably if done manually;
Use trolley provided to move/transport materials from vehicle to dwelling;
Individuals are not to attempt lifting loads greater than 25kg without assistance;
Two persons are required to lift heavy loads onto vehicles without powered tail lifts;
Use forklift to load heavy materials;
Where available hand tools and packaging to be used;
Provide personal protective equipment i.e. safety boots and gloves.


Persons at Risk:			Employees













HAZARD IDENTIFICATION AND BASELINE RISK ASSESSMENT



Risk Assessment No:			RA 3			   
Assessment done by:			Employer
Date:					May 2023
Description of Task/Work activity:	Waste Disposal
	ITEM
	HAZARD IDENTIFICATION
	ASSOCIATED RISK RELATED TO HAZARD
	PROBABILITY INDEX
	SEVERITY INDEX
I         P         E         C
	FREQ. INDEX
	RISK SCORE
	RISK VALUE
	MITIGATING AND CONTROL MEASURES

	1.
	Waste materials
	Environmental pollution / contamination 
	2
	1        0         1        1
	3
	4%
	F
	All waste materials are placed in waste pile away from building;
Waste pile is isolated to prevent contact by customers/visitors;
Combustible wastage materials kept free from ignition source;
Waste materials removed from premises regularly (weekly).


Persons at Risk:			Employees and/or Visitors












HAZARD IDENTIFICATION AND BASELINE RISK ASSESSMENT


Risk Assessment No:			RA 4			   
Assessment done by:			Employer
Date:					May 2023
Description of Task/Work activity:	Tools and Equipment
	ITEM
	HAZARD IDENTIFICATION
	ASSOCIATED RISK RELATED TO HAZARD
	PROBABILITY INDEX
	SEVERITY INDEX
I         P         E         C
	FREQ. INDEX
	RISK SCORE
	RISK VALUE
	MITIGATING AND CONTROL MEASURES

	1.
	Incorrect tools and equipment for task(s)
	Injuries from flying pieces of equipment or materials
	2
	2      1       0        2
	5
	10%
	F
	Management to ensure that all users have received proper training in the storage, use, sharpening and general care;
Tools should be kept free and clean from defects;
Regularly inspect tools and equipment, records to be maintained. 
Screw drivers not to be used as pry bars;
Damaged tools to be repaired or replaced;
Personal protective equipment.

	2.
	Blunt cutting tools
	Injury i.e. cuts
	3
	3       2       0       2
	5
	21%
	E
	Sharp edges should be protected when stored or carried and cutting edges should be kept sharp;
Personal protective equipment;
Proper training on storage and carrying of tools and equipment.

	3.
	Vibration from power tools / equipment
	Hand Arms Vibration Syndrome / injuries to hand or arm
	2
	2       1       0        2
	3
	3%
	F
	Maintain tools in good order;
Regular breaks are taken between task(s) for recovery;

	4.
	Flying particles / dust
	Eye Injury
	4
	3       2       0        2
	4
	22%
	F
	Personal protective equipment to be worn when using power tools;
Guards fitted and used at all times where necessary.


Persons at Risk:			Employees













	ITEM
	HAZARD IDENTIFICATION
	ASSOCIATED RISK RELATED TO HAZARD
	PROBABILITY INDEX
	SEVERITY INDEX
I         P         E         C
	FREQ. INDEX
	RISK SCORE
	RISK VALUE
	MITIGATING AND CONTROL MEASURES

	5.
	Noise
	Noise Induced Hearing Damage 
	1
	2       0      1        1
	3
	2%
	F
	Tools maintained in good order;
If necessary, ear protection provided and operatives instructed on benefits of continual use of protection.





General Control Measures regarding tools and Equipment:
· Hand-tools will be inspected before use;
· Tools will be kept clean and clear of grease;
· The correct tool will be selected for the task and returned to the toolbox after use;
· Damaged beyond repair tools will be disposed of;
· Appropriated personal protective equipment will be worn e.g. eye goggles, gloves and protective shoes.











HAZARD IDENTIFICATION AND BASELINE RISK ASSESSMENT


Risk Assessment No:			RA 5			   
Assessment done by:			Employer
Date:					May 2023
Description of Task/Work activity:	Walking on Stairs / Staircases
	ITEM
	HAZARD IDENTIFICATION
	ASSOCIATED RISK RELATED TO HAZARD
	PROBABILITY INDEX
	SEVERITY INDEX
I         P         E         C
	FREQ. INDEX
	RISK SCORE
	RISK VALUE
	MITIGATING AND CONTROL MEASURES

	1.
	Stairs and Staircases
	Employees suffer injuries from slip, trip and falls
 
	2
	2      1       0        1
	5
	8%
	F
	Ensure handrails are installed and secured;
Ensure overhead clearance on stairs;
Height of stairs and step risers should be uniform;
Provide warning signs where stairs exit directly into areas where vehicles are operated.


Persons at Risk:			Employees and Customers
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